St Bartholomew’s C of E Primary School
Telephone: (01509) 412250  /  Email: office@st-bartholomews.leics.sch.uk
Data will be processed in line with the requirements and protections set out in the UK General Data Protection Regulation (GDPR).  This consent form will be disposed of securely as per our GDPR retention schedule.
REQUEST FOR LEAVE OF ABSENCE
PLEASE DO NOT MAKE ARRANGEMENTS BEFORE YOU MAKE YOUR REQUEST
	Pupils Name:
	Click or tap here to enter text.
	Year Group/Class:
	Click or tap here to enter text.
	Dates of Absence:  From:
	Click or tap here to enter text.	
	          To:
	Click or tap here to enter text.
	Date back in school:
	Click or tap here to enter text.


PLEASE NOTE:
· Since 1st September 2013, schools are no longer allowed to grant leave of absence during term time unless there are exceptional circumstances.
· All requests are discussed with our Education Welfare Officer (Paula René)
· As parents you place yourself at risk of the Local Authority issuing you with a Penalty Notice should the Headteacher not approve your request for absence and you disregard their decision.
· Where your request is for a 'holiday' absence in term time, we ask that you provide your booking details (not inclusive, of course, of any costings) to confirm the dates you are requesting.

Penalty Notices are £160 per parent per child (discounted to £80 if paid within 21 days).  If there is occasion to issue a second Penalty Notice for unauthorised leave of absence within a rolling 3-year period, it will be issued at the higher rate of £160 per parent per child, with no opportunity to pay at the lower level.  A Penalty Notice cannot be issued if there is a third occasion of unauthorised leave of absence in the rolling 3-year period and it is highly likely that the local authority will take direct prosecution action in the Magistrates’ Court.   


Type of Absence Requested:

	      ☐ Holiday                ☐ Wedding               ☐ Bereavement               ☐ Other          (Please select)




	REASON:  


	Click or tap here to enter text.




You must submit requests for leave of absence at least two weeks prior to the first day your child will be absent, late notice may result in the absence being unauthorised. 
If you have a child who attends a different school, please provide details below.

	Child’s Name:
	Click or tap here to enter text..
	School:
	Click or tap here to enter text.


For separated families we require both parents that hold parental responsibility to sign below (we will manage this on a case by case basis where necessary) 
	Parents / Carers Name: (Print)
	Click or tap here to enter text.	Signature:

	Click or tap here to enter text.	Date of request

	Click or tap here to enter text.
	Parents / Carers Name: (Print)
	Click or tap here to enter text.	Signature:

	Click or tap here to enter text.	Date of request

	Click or tap here to enter text.



HEADTEACHERS DECISION
	□   Approved (H/C)                              □   Not Approved (G/O)

	
Head teachers Signature:
	
Date:



